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STEP 1

Click the video below for a guide on how to update your direct deposit. For step-by-step guidance through
myExperience, click next in the bottom right of this window.

How to Update your Direct Deposit - myExperienceHow to Update your Direct Deposit - myExperience

STEP 2

Select Me.
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STEP 3

Select Pay.

STEP 4

Select Payment Methods.


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STEP 5

Click Add to Add Personal Payment Method

Click Edit to Edit Personal Payment Method

Click Remove to to Remove bank accounts and personal payment methods

STEP 6

Select Add.


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STEP 7

Click reorder to prioritize your direct deposit accounts. The account labeled as remaining is where the
reminder of your balance will be sent after percent or amount allocations are identified.

STEP 8

My Payment Methods.
 
The Edit Icon is available only when there is an existing payment method for an employee.
 
Existing Personal Payment Methods will display details for:
 

Payment Method

 

Processing order which can be changed by selecting on the up and down arrows

 

Payment amount

 

Delete options

If no personal payment method displays, it means there is none set up.
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STEP 9

Enter the bank account information below, then select Save.

STEP 10

Select Add.
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STEP 11

Enter Payment Method details, then select Save.

STEP 12

This completes the guide.
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